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 Exempt Support Staff Job Evaluation Appeals Template
	1. Position Identification

	

	Position Number
	     

	Position Title
	     

	Department
	     

	Reports to
	     

	Classification Level
	     

	Current Incumbent
	     

	Date
	     


	Appeals:  If you disagree with the JJEC’s ratings for one or more factors, and there is any important information that you omitted from your Job Evaluation Questionnaire at the time it was submitted, then you may request a review (appeal) of the relevant factor ratings based on the following criteria: 
· The information must pertain to the position at the time the JEQ was submitted. If the position changed since you submitted your JEQ, then you should apply for a re-evaluation after the project is completed. 

· The information must be significant and relevant to the factor rating(s) you are appealing. 

· The information must be specific and supported by detailed examples and should not be a restatement of previous information.

If your submission includes a clarification of a previously submitted example for a factor, it should add new and relevant information the JEC did not previously consider



	


	Factor Appealed –      

	Please indicate the level that you think is correct for each factor and give a reason for appeal with new information and ongoing examples:
     



	Factor Appealed –      

	Please indicate the level that you think is correct for each factor and give a reason for appeal with new information and ongoing examples:

     


	Factor Appealed –      

	Please indicate the level that you think is correct for each factor and give a reason for appeal with new information and ongoing examples:

     


	Factor Appealed –      

	Please indicate the level that you think is correct for each factor and give a reason for appeal with new information and ongoing examples:

     


	Factor Appealed –      

	Please indicate the level that you think is correct for each factor and give a reason for appeal with new information and ongoing examples:

     


	Factor Appealed –      

	Please indicate the level that you think is correct for each factor and give a reason for appeal with new information and ongoing examples:

     


	Factor Appealed –      

	Please indicate the level that you think is correct for each factor and give a reason for appeal with new information and ongoing examples:

     


	Factor Appealed –      

	Please indicate the level that you think is correct for each factor and give a reason for appeal with new information and ongoing examples:

     


Date of Completion:      
Signature of Incumbent: _____________________________

Supervisors Comments:      
Signature of Supervisor: ______________________________

