Linguistics Department 

Graduate Student Travel Awards

The Department of Linguistics has designated funds for Graduate Students in addition to travel grants approved by the Faculty of Graduate Studies and GSS.  These funds are from a limited source and will be depleted probably in one or two years.  The funding may not be available again and will be distributed on a first-come, first-served basis.

It is required that students first complete an application for receipt of a travel grant from Grad Studies. 

Forms are available at the Grad Studies website: http://web.uvic.ca/gradstudies/fund/documents/TravelGrantAPPLICATION-new.pdf  

A copy of the travel grant notification from Grad Studies must accompany the application for the Linguistics Travel Award.  See below for Grad Studies Requirements.

Faculty of Graduate Studies Requirements:

Eligibility:  To be eligible to receive a travel grant you must be a registered full-time student for the term in

which you are to travel. In addition, your account with the University must be in good standing, meaning that

you do not have any outstanding debts to the University. A student cannot qualify in more than one category

during the fiscal year (April 1 - March 31) based on the dates of travel. If presenting a paper/poster, a copy of

your letter of acceptance MUST be included with your application to the Faculty of Graduate Studies.

There is limited funding so early submission of your application is advised.

Cancellations: If you are unable to use the travel grant, please inform the Office of the Dean, Faculty of

Graduate Studies, in writing or by e-mail to:  fgsec@uvic.ca.  Your application will then be cancelled and your

eligibility to receive a travel grant re-established.

Department of Linguistics Requirements:

Funds are available for distribution to students who qualify in one of two categories. 

· Category 1:  A maximum of $500 for a student presenting a paper/poster at a conference outside North America. 
· Category 2:  A maximum of $300 for a student presenting a paper/poster at a conference inside North America, but not in Victoria.

Process: 
The student will submit a completed application form before the travel dates (available from the Graduate Secretary).  

Claiming Travel Expenses:  

Once travel is completed, the student will submit to the Graduate Secretary, a completed travel expense report (found on the University of Victoria Accounting Services website at: http://www.finance.uvic.ca/forms/index.shtml along with original receipts. The student must then take the signed form to the Faculty of Graduate Studies (within 60 days of the end of travel) for final approval and submission to Accounting for re-imbursement of travel expenses.  Additionally, funds from the Department of Linguistics will only be released after approved funds from the Faculty of Graduate Studies have been used.

LINGUISTICS DEPARTMENT

GRADUATE STUDENT TRAVEL AWARD

APPLICATION FORM 

Eligibility Check list: 
____You are registered full time in the term in which you plan to travel. 

____You have not yet received a travel grant during the period (April 1–March 31).   

____You have included a copy of your letter of acceptance if you are presenting a paper/poster. 

____You have received authorization of a Travel Grant Award from the Faculty of Graduate Studies (copy of this letter to accompany this application).

To Apply:  Fully complete this application and submit it to the Department of Linguistics before your travel dates.  
Claiming Travel Expenses:  You will submit proof of travel, and original receipts totaling the amount of your travel grant.  Please review the instructions, and complete the appropriate travel expense report form which can be found on the University of Victoria Accounting Services website at http://finance.uvic.ca/main/forms.htm#Travel 

Student Name: ________________________________________ Student # ____________

Address:  _______________________________________ Phone No:  __________________ 

Conference/ Meeting Information: 

Dates of meeting /conference: ___________________________________________________________ 
Location:(City/Province/State/Country): ________________________________________________ 
Hosted by (Name of society/organization): ______________________________________________ 

Will you be presenting a paper/poster?       Yes                               No  

Title of Paper/Poster:__________________________________________________________________ 
Estimated Expenses: 


Transportation: 
$_____________

Accommodation: 
$_____________

   


 
Meals:   

$_____________  



Registration Fee:
$_____________

Total:  $________________ 

___________________________________           
___________________________ 

Signature of Applicant                       


Date 
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