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Amendment Request Form for Contract Extensions, Revision Contracts, or Dormancy Periods

Current date (YYYY/MM/DD):       
	Principal Investigator (name and affiliation):
	     

	Co-investigators (name and affiliation):
	     

	Project Title:

	     

	Contract Number:

	     

	[image: image1.jpg]Current Contract Expiry Date: (YYYY/MM/DD)
	     



To be completed by the Principal Investigator

1) Current stage in research process (check an option below, followed by a brief overview of the work that has been completed, and what is still outstanding).


   
 Preliminary analysis only

 Analysis ongoing

 Analysis near completion
 Manuscript prepared and submitted, awaiting comments

 Manuscript submitted, comments from reviewers’ received

     
2) Please explain the reasons why you are requesting a contract extension (for example; leave of absence, delay in receiving the survey data, etc) and provide an estimate of the time required. 

     
[image: image2.jpg]
To be completed by the RDC Analyst responsible for the project

1) Has this contract been extended in the past?  If so, for how long (include dates of prior extensions and any other relevant information)?  

2) Is this a fee-for-service project?  (If yes, please alert the Regional Manager responsible for fee-for-service projects.) 

3) Is this a pilot project?  (If yes, please alert the Regional Manager responsible for the pilot project.) 

4) What is your recommendation? 
5) RDC Analyst: 

6) Other comments? 
	Contract Type
	Length of Time
	New contract end date

	 Contract Extension
	
	

	 Revision Contract

	
	

	 Dormancy Period

	Dormancy Start: 

Dormancy End:  
	


If this is a fee-for service or pilot project, please alert the appropriate Regional Manager.

To be completed by the RDC Regional Manager (for extension and dormancy requests only)

To be completed by the Regional Manager if: 

· The contract duration is 5 years or greater with the extension request(excluding dormancy periods)

· A dormancy period is being requested

· It is a fee-for-service project

· The project is part of a data pilot

1) Recommendation: 

2) RDC Regional Manager: 

        3)    Other Comments? 
� For a Revision Contract, please attach a copy of the reviewers’ comments (or a summary of the reviewers’ comments) to this form.  Note: recommendation from the Regional Manager is not required for this type of amendment request.


� For a dormancy period, please attach any available documentation that supports the extenuating circumstance(s) cited by the researcher(s).





